PIINEHHS
copoxosa cecist VII ckankanns

Bix 27.08.2020 p. Ne 77/

Ilpo 3arBepmkennss Pernamenty LlenTpy Haxanus aaMiHICTPATHBHMX MOC/IYT
BHKOHABYOro Komirery Kopocrencskoi Micbkol paau

Kepyrourice 3akonamu Ykpainu «lIpo micieBe camoBpsiayBaHHA B YKpaiHi»,
«IIpo agMiHiCcTpaTHBHI MOCITYru», pilleHHsIM TPHIISTH aeB’sToi cecii KopocreHehkoi
micekoi pamu  VII cknukannas Bixm 11.06.2020 poxy Ne 1854 «IIpo 3arBeprKeHHs
Konuennii monepnizanii [lenTpy HamaHHS aaMiHICTpPaTHBHUX IIOCIYT BHKOHABYOI'O
xomitery Kopocrencrkoi micekol pamu Ha 2020-2022 pokw», 3 METOI0 MOKPAIIEHHS
AKOCTI HaIaHHs aJMiHICTPaTUBHUX IIOCIYI, BPaxOBYIOUH PEKOMEHAIil MOCTiiHOT
KoMicii MiCbKOI pagy 3 MHUTaHb 3aKOHHOCTI, ITPABOIMOPSJKY, IPAaB JIOAUHK, PO3BHTKY
IpOMajIy, AeMyTaTChKOI MisUIBHOCTI Ta eTHKH, MiChKa paja

BUPIIINJIA:

1.3arBepaut  Permament LleHTpy HamaHHs — aAMIiHICTPaTHBHHUX  I1OCIYT
BUKOHABYOI0 KoMmiTeTy KopocTeHChKOi MIChKOI pagu 3rigHO 3 JOJATKOM JI0 LLOTO
PIIICHHS.

2. BusHaTH TakuM, II0 BTPATWIO YWHHICTh PIllEHHS BHUKOHABYOIO KOMITETY
Kopocrencpkoi micekoi pamu Bin 07.08.2013 poxy Ne 337 «lIpo 3arBep/rkeHHS
Permamenty LlenTpy HajanHs agMiHicTpaTHBHEX mociyr y Micti KopocTeHiy.

3. Ile pimenns Habupae ynHHOCTI 3 01.11.2020 poky.

4. KoHTpOIH 32-BHKOHAHHAM JIaHOTO pIIICHHS TTOKJIACTH HA 3aCTYNMHMKA MiCBKOIO
TOJIOBH 3 MNUTAHB" JUSITBHOCT  BHKOHABIMX opra”iB pagu y cdepi 30araHCOBAHOTO
eKOHOMI4HOTY I-COHIHHBHOFO PO3BHTKY MiCTa Ta KEPYIOUOro CIIpaBAMH BUKOHKOMY.
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3ATBEPJUKEHO
pimrenns 40 cecii Kopocrenchkoi MicbKoi
paau VII cxaukanns Bix 27.08.2020 p. Ne 28

PEI'JIAMEHT
IenTpy HAZaHHS aJAMIHICTPATHBHHUX MOCJYT
BHKOHaBYoro komitery Kopocrencbkoi MichbKoi pajau

1. 3arajabHi MOJIOKEHHS

1.1. Ileii PernamenT BHM3HAYae TOpANOK opraxizamii poboru lLlenTpy HaxaHHS
aJIMiHICTPATHBHHX IIOCIYyI BHKOHAaBUOrO KoMmiTeTy KopocTeHchKkoi Michbkoi pajy,
Oro TepuTOpiANBHMX MifpO3aiiiB, BimjaleHHX poOOYMX Miclh aIMiHICTPaTOpiB,
nopsAnOK mi axMiHicTparopiB LleHTpy HalaHHsS aaMIHICTPAaTMBHUX IOCIYr Ta IX
B3a€EMOIII i3 cy0’eKTaMu HaJaHHS aJMiHICTPATUBHUX ITOCIIYT.

1.2. V npomy PernamenTi TepMiHE BXXHUBAIOTHCS Y 3HA4UEHHi, HABEJEHOMY B 3aKOHI
Vkpainu «[Ipo agMiHiCTpaTUBHI TOCIYTU».

1.3. Haganus apminicTpatuBHEX nociayr y LleHTpi HamaHHS aaMiHICTPaTHBHHUX
MOCITYT 3/IIHCHIOETHCS 3 JIOTPUMAHHIM TaKUX NPUHIUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUAUYHOI BUBHAYEHOCTI;
crabinpHOCTI,;

pIBHOCTI Tepej 3aKOHOM;

BiZIKPUTOCTI Ta MPO30POCTi;

OTIEPaTUBHOCTI Ta CBOEYACHOCTI;

JNOCTYMHOCTI iHdopMalii mpo HaaaHHs aJMIHICTPATUBHUX ITOCIYT;
3aXHILEHOCT] MePCOHATLHUX TaHUX;

palioHanpHOI MiHIMI3amii KiTBKOCTI JOKYMEHTIB Ta NPOUEIYPHHX i, MIO
BUMAraroThCst JUISl OTPUMaHHS aJIMiHICTPATUBHUX MTOCIYT;

HeyIepeHKeHOCTI Ta CIIPaBe InBOCT;
JIOCTYIIHOCTI Ta 3pYYHOCTI AJist Cy0’ €KTIB 3BEPHEHHS.

1.4, llenTp HajaHHS aAMIHICTPATHUBHUX IIOCIYr y CBOIM IiSUIBHOCTI KepYeThCs
Koncrutyuiero ta 3akoHamMu YKpainu, aktamu lpesunenra Ykpainu 1 KabGinety
MinicTpiB YkpaiHu, akTaMu HEHTPaTbHUX Ta MICIEBUX OpraHiB BUKOHABYO! BIajH,
oprauiB MicrmeBoro camoBpsiayBaHHs, [lomoxenHssm mpo lLlentp Hanamms
aJIMiHICTPaTHBHUX TIOCIYI BUKOHAaBYOro komiteTy KopocTeHchkoi MichKOi pamu, a
TaKoXX UM PeriiameHTom.
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2. Bumoru 0 npumMilmeHHs, B SKOMY pPO3MIly€THCS
IenTp HagaHHA aAMIHICTPATHBHHUX MOCIYT

2.1. llenTp HamaHHs aJMiHICTPATUBHUX TIOCIYT PO3MIOIyEThCS B LEHTPAIbHIM
gacTUHI MicTa abo IHIITOMY 3pyYHOMY ISl Cy0’€KTIB 3BepHEHHS MiCIli 3 pO3BUHYTOO
TPaHCIIOPTHOIO iHPPACTPYKTYPOIO.

Ha Bxomi 10 HpUMIIEeHHs PO3MIIIYIOTHCS BHBiCKa 3 HaliMeHyBaHHAM lLleHtpy
HAJaHHS aJMIHICTpATHBHMX TOCAyr Ta Tabnuuka 3 iHQopMmaiielo Tpo Horo
MiCIIe3HaX0KEHHsI, rpadix poOOTH TOIIO.

I'padik poboru Llentpy HamanHs aaMiHICTPATUBHHX [TOCTYT, HOr0 TEPUTOPIaIbHUX
miIpo3MiniB, BimmaneHux poboumx Micue aaMiHictparopis LleHTpy HaxaHHS
aJIMiHICTPaTUBHUX TOCIYT (B pasi X YTBOpEHHs) 3aTBEpIKyeTbess KOpOoCTEHCHKOIO
MICBKOIO pajIolo, 3 ypaxyBaHHSM MoTpeO cyO’e€KTiB 3BepHEHHsI Ta BIATIOBIAHO [0
BUMOT 3akoHy YKpainu «IIpo agMiHICTpaTUBHI MOCITYTW.

Bxin mo mpumimens [leHTpy HamgaHHS aaMiHICTpaTHBHHX IOCIYT NOBHHEH OyTH
00JIaIITOBAHUM TAHAYCOM Ta TMOPYYHAMH IS oci0 3 iHBaNigHICTIO Ta IHIIMX
MaJIOMOOINBHUX T'PYN HaceJIeHHS, a TaKOK MICISMHM JUIsi TUMYacOBOI0 PO3MIIIEHHS
JUTSYUX KOJISCOK.

Y npumimenni IleHTpy HamaHHS aAMIHICTPATUBHUX TOCAYT O00JIALITOBYETHCS
caHiTapHa KiMHaTa 3 ypaxyBaHHAM TOTped oci0 3 iHBaNigHICTIO, 30KpeMa THX, 1110
nepecyBalOThCS Ha Kpiciax KOMICHUX, Ta IHIIUX MAJIOMOOIIBHUX IPyIl HACEICHHS.

Ha mnpunerniii no IlenTpy HamaHHs aAMIHICTPATHBHUX TIOCIYr TEPUTOPIi
00JIAIUTOBYIOThCA MicLs Ul Oe30IIaTHOI CTOSHKM aBTOMOOINBHOIO TPaHCIIOPTY
Cy0’eKkTiB 3BepHEHHS. 3a IMOTpeOH, Ha MNPUIEINIUX BYIHULAX PO3MILIYIOTHCS
iHpopmaniiiHi TabmuukM, Ha SKUX 3a3HAYa€ThCS Micle posrairyBaHHs LleHTpy
HaJIaHHs aAMIHICTPATUBHUX MOCIIYT.

2.2. Tlpumimennst Llentpy HajgaHHS aIMiHICTPATUBHUX IOCIYr MOALISETBCS Ha
BIZIKPUTY Ta 3aKPUTY YaCTHHH.

Y BiAKpUTIA YacTHUHI 3MiHCHIOETHCS NPUHOM, KOHCYJIBTYBaHHs, iHGOpPMYBaHHS Ta
oOciyroByBaHHs cy0’ekTiB 3BepHeHHs mpauiBHukamMu LleHTpy  HazaHHs
aaMinicTpaTuBHUX ntociyr. Cy6’exTH 3BEpHEHHS MAlOTh Oe3MepemKoHII JOCTyI 10
takoi yactunu Llentpy.

Biakpura yacTuHa BKIIOYAE:
CEKTOp IPUROMY;

CeKTOp iH()OpMyBaHHS;
CEKTOp OYiKYBaHHS;

CEKTOp OﬁCJIYFOByBaHHH.



BigxpuTa yacTHHA pO3MIlIyeThCs Ha TepimoMmy abo apyromy Inosepci Oyaisii 3a
YMOBH CTBOPEHHSI HAJIEKHUX YMOB Juisi Oe3NeperikoHOro JOCTymy Juisi ocio 3
{HBAJIIHICTIO Ta IHIIMX MATOMOOITEHUX IPYIT HACSICSHHS 10 MPUMilleHb Oy iR,

3aKkpuTa YacTHHA NPU3HAYeHa BHKIIOYHO Ui ONpPALfOBAaHHS JOKYMEHTIB, IMOIITH,
Ha/[aHHs KOHCYNbTALill Ta 3MiHCHEHHS MONepPeHBOTO 3alucy Cy0’€KTiB 3BEPHEHHS
Ha IPUHOM JI0 aJMiHICTPaTOpPiB 32 JOMOMOTOI0 3ac00iB TereKoMyHiKamii (Tenedomny,
eJeKTPOHHOI IOINTH, IHIIMX 3ac00iB 3B’A3Ky), @ Takox 30epeeHHs JOKYMEHTIB,
CIIpaB, XKYpHAIiB peecTpallil (pO3MIlIeHHs apXiBY).

Bxiz 10 3akpuroi wactunu LIeHTpY HagaHHS axMiHICTPATHBHHUX HOCIYT Cy0’eKTam
3BepHEHHS 3200pOHSIETHCS.

2.3. CekTtop npuitoMmy 00JaIITOBYETHCS NTPH BX0Al A0 npumimieHHs LlenTpy Hananus
aJMiHICTPaTUBHUX TIOCHYr. Y HbOMY 3[AIHCHIOETBCSA 3arajibHe IH(QOPMYBaHHS Ta
KOHCYJIbTYBaHHS Cy0’€KTIB 3BEpHeHHS 3 muTaHb pobotu LleHTpy HamaHHs
aIMIHICTpATHBHUX ITOCITYT.

2.4. Cexrtop iH(pOpMyBaHHS OOJAIITOBYETHCS 3 METOI O3HAMOMIIEHHS CyO’€KTIB
3BEPHEHHSI 3 [IOPSIKOM T4 YMOBAMH HaJaHHS aJIMIHICTPATUBHUX ITOCIYT.

V cexropi iH(opMmyBaHHS pPO3MilIyIOTECA 1H(GOPMALifHI CTEHIW, a TaKoX y pasi
MOXKJIMBOCTI - iH(OpMaIliiiHi TepMiHATK B 3pY4YHOMY JUISI TNeperyisigy Micii, o
MICTSTh aKTyalbHy, BUYepHHy iHdopmalifo, He0OXimHy Ui  OJAep)KaHHs
aMiHICTPaTHBHUX TOCIIYT.

Cextop iH(OpMyBaHHsS OOJAIUITOBYEThCS CTOJIAMH, CTUIBLSMH, Telle(hoHaMH,
KOMIT'IOTEPHOI0 TEXHIKOI 3 BUIBHMM JOCTYIIOM J0 IHTepHery Ta 3abe3meuyeThes
KaHLENSIPChbKUMM TOBapaMH Uil 3allOBHEHHS Cy0’eKTamMu 3BEpHEHHS HEOOXiTHMX
JIOKyMEHTIB.

Jlns BucnoBiaeHHS Cy0’€KTaMM 3BEpHEHb 3ayBaXK€Hb 1 IPONO3MUIIA IIOAO SKOCTI
HaJlaHHs . aAMIHICTpPaTUBHUX HOCIYr CEKTOp 1H(OPMYBaHHS, TEPUTOPIaIbHMMI
nigposain llenTpy HajaHHS aAMIHICTpPaTHBHHX IIOCITYT, BimjaneHe pobode Mmiciie
aJIMiHicTpaTopa 00JAIITOBYETHCS BiAMOBIAHOK CKPUHBKOIO Ta KHUIOIO BIATyKiB i
IIPOMO3ULIIH, KA PO3MIIIY€ETHCS B JOCTYITHOMY MiCIIi.

2.5. CexTop O4iKyBaHHSI PO3MIILIYETHCS B IPOCTOPOMY IPHUMIILEHHI, IJIOIA SKOIO
BU3HAYAETHCS 3alIe)KHO BiJ KUIBKOCTI 0ci0, sKi 3BepTatoThes a0 LlenTpy HamaHHs
aAMIHICTPATUBHUX TIOCIYI IIPOTArOM JHS, Ta OOJIAINTOBYETHCS CTOJAMH JJIs
o(opMIIEHHS JOKYMEHTIB Ta B JOCTATHIN KiITBKOCTI CTINBISMU, KPiCIaMy TOLIO.

Y cexTtopl O4iKyBaHHSA OOJAIITOBYIOThCA He MeHI sk 20 Micub s cy0’ekTiB
3BEPHEHb.

Cektop odiKyBaHHS y pa3i nmorpedu oOJNAJHYETHCS ABTOMATH30BAHOK CHCTEMOIO
KepyBaHHS 4eproro, CHCTEMOK 3BYKOBOIO iH(OpPMyBaHHS 0ci0 MOXWJIOTO BiKy Ta
THX, [I0 MAIOTh BaJIK 30pY.

V npumitienssx LlenTpy HanaHHs aAMIHICTPAaTUBHUX IIOCIYT, HOTO TEPUTOPIaIbHUX
MiIpO3MIiNiB, y NpHUMIIIEHHsAX, Jie po3MimieHi BigmaneHi poboui wmicus



aJIMiHICTpaTOpiB, CTBOPIOIOTHCS YMOBH JUIS OIUIaTH Ccy0’ekTaMu 3BEpHEHb
anMiHicTpaTMBHOTO 360py (30KpeMa, pO3MIlyIOThCS GaHKOMATH, ILIATDKHI
TepMiHAJH).

2.6. Cextop o6CIyroByBanHs MOBHHEH OyTH yTBOPEHHI 32 MPUHLUIIOM BiJKPUTOCTI
posmimenHs po6ounx Micip. s MIBHAKOTO 00CIyroByBaHHs Cy0’€KTiB 3BEPHEHb
pobGodi Micls aZAMiHICTPATOPiB MOXYTh PO3MOAINATUACS 3a MPUHIMIOM Ipuiiomy i
Bumaui gokymentiB. Koxxne poGoue Miclie uis TIpUHOMY CyO’€KTiB 3BEPHEHHS
[IOBUHHO MaTu iH(opMaIliitHy TaONUuKy. i3 3a3HaueHHSM HOMepa TaKoro MiCIld,
npi3Buia, iMeHi, 1o OaTbkoBI Ta mocaau ajamiHicrparopa LleHTpy HagaHHA
aZIMIHICTPATUBHUX MOCIIYT.

2.7. Ilnoma cekrtopiB ouikyBaHHS Ta oOcnyroByBauHs Llentpy HagaHHs
aJIMiHICTPATUBHHX TIOCIYT, HOr0 TepPUTOPIalbHOTO MiAPO3iNy, Ta IPUMIIIECHHS, 1€
pO3MillleHO Bizanene pobode Miclle aaMiHICTpaTopa, NOBHHHA OyTH JOCTATHBHOIO
Uit 3a0e3nedeHHss 3py4HHX Ta KOMMOPTHMX YMOB Ui mpuiloMy cy0’eKTiB
3BepHEHHs i podoTH agMiHicTpaTopis LleHTpy.

3arajpHa IUIOIIA CEKTOPIB OYiKYBaHHS Ta O0OCIyroByBaHHS MOBUHHA CTAHOBUTH HE
MeHII K 70 KB. METpIB.

2.8. Ha indopmarniitnux crenjgax abo iHpopmauiiHUX TepMiHalax PO3MIILY€EThCS
iH(opmartis, 30kpema, mpo:

HalilMeHyBaHHS LlenTpy HaJ[aHHSI aZIMiHICTPaTHBHUX MOCHYT, Hioro
MiCILIE3HAXO/DKEHHST Ta MICIIe3HaXO/DKEHHSI HOro TEpPHTOpialbHUX MiAPO3/LNIIB,
BiaJIeHUX poOOYMX Miclb anMiHicTpaTopiB (B pasi iX YTBOpeHHS), HOMEpH
TenedoHiB JUIsl TOBIAOK, (hakcy, afpecy BeO-caliTy, eJeKTpOHHOI MOLITH;

rpadix pobGotu LleHTpy HagaHHS aJAMIHICTPATUBHMUX IIOCIYTr, HOIro TEpUTOpPiaIbHUX
MJIPO3aiTiB, BiAgaleHuX poOoUYMX Micllh aJMiHICTpaTopiB (B pas3i IX yTBOpPEHH:)
(npuiioMHi IHI Ta TOAMHY, BUXiAHI IHI);

mepenik aaMiHICTPATMBHMX TIOCHYT, SKI HamaloThes depe3d LleHTp HamaHHS
aJMIHICTPATUBHUX IOCIIYT, HOTr0 TepUTOpIaibHi MiIPO3IiIH, BiinaneHi poboyi MicIs
anMiHicTparopiB (B pasi iX YTBOpeHHs), Ta BiJANOBiAHI iH(pOpMaIiiiHi KapTKH
aIMiHICTpAaTUBHUX MOCIYT;

CTPOKHM HaJlaHHS aJIMiHICTPAaTUBHUX ITOCIYT;

OnmaHkM 3asiB Ta iHIIMX JOKYMEHTIB, HEOOXIAHMUX AJISi 3BEPHEHHS 32 OTPUMAaHHSM
aMiHICTPATUBHUX MOCIIYT, a TAKOX 3pa3ky {X 3amOBHEHHS;

TUIATDKHI PEKBI3UTH [UISL OTUIATH TUIATHUX aMiHICTPATHBHUX ITOCIIYT;

CYIYTHI ITOCTYTH, SIKi HaIaroThCs B ipuMilieHHi LleHTpy HagaHHs aMiHICTPaTUBHUX
TIOCJTYT;

npi3BHIIE, iM’s, o 6aTbKOBI KepiBHUKA LIeHTpy HamaHHs agMiHiCTpaTHBHUX MOCIYT,
KOHTAKTHI TeNle)OHHU, aJ{pecy elNeKTPOHHOI IOIITH;

KOPUCTYBaHHS iH(popManiiHuMu TepMiHanamu (y pasi iX HasiBHOCTI);
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KOPUCTYBAaHHsSl aBTOMATM30BAHOIO CHCTEMOIO KepyBaHHs ueproo (y pasi ii
HASBHOCTI );

[Tonosxenss npo LIeHTp HajgaHHS aqMIHICTPaTUBHUX MOCIYT;
PernmamentT LlenTpy HagaHHs aJiMiHICTPaTUBHUX TIOCIYT.

2.9. Ilepenik agMiHICTpaTHBHUX IOCIYT, SIKI HajzaroTeest 4depe3 LleHTp HamaHHs
aZMiHICTpaTMBHUX TOCIYT, HOrO TEPUTOpPialibHi MiPo3ainu, BijyaneHi pobodi Micus
anMigicTparopiB (B pasi iX yTBOpEHHS), TOBUHEH PO3MIIlyBATHUCSA y JOCTYIIHOMY Ta
3pyu4HOMY JJIsi CyO’€KTiB 3BepHEHHS Micui, y ToMy 4mcii Ha iHdopMauildHoMy
TepMinani (y pasi #oro HasBHOCTI). AJMIHICTpaTHBHI TIOCIYTH B IEPENIIKY
IpYMYIOTBCS 32 MOJIEIUTIO KUTTEBUX CHTYalil cy0’ekTiB 3BepHEHHs Ta/abo chepamu
MpaBOBiIHOCHH (3aKOHOAABCTBa), Ta/abo Cy0’eKTamMu HamaHHS aJMiHICTPATUBHMX
TTOCIIYT.

2.10. bmankm 3asB, HeoOXigHi Ui 3aMOBJICHHS aJMiHICTpATMBHUX IIOCIYT,
PO3MIIIYIOTECS. HA CTEHIaX-HaKoNU4yBayax abo cTenakax i3 BUIBHUM JOCTYIIOM 0
HUX Cy0’€eKTiB 3BepHeHHs abo Ha BeO-caiiTi KopocTeHChKol MiChKOT pajii.

2.11. OcobaM 3 iHBAJTIAHICTIO Ta IHIIMM MAJIOMOOIIEHUM TIpylnaM HaceIeHHS
3a0e3meuyeTbes BUIBHHMI mocTyn 10 iH(opwmamii, 3a3HavyeHOi B LBOMY pO3Jii,
IUIIXOM pO3MillleHHsT OykieTiB, iHGOpMAUiHUX JIMCTIB HA CTEHAAX, IHIIKAX
HeOOXiqHUX MaTtepialliB, HaJipykoBaHUX Impudrom bpaiins. Y pa3i MOXKIMBOCTI Ha
inpopMmaliifHUX ~ TepMmiHalax  pO3MILIYETbCS  TrojiocoBa  iHGopmaulis  Ta
Bifeoindopmaiiisi, a Takox 3AIHCHIOEThCS 1HGOPMYBaHHS B iHIIUK cIiocid, AKul €
3pyYHUM JUIs OCci0 3 1HBaNiJHICTIO, 30KpeMa ocib 3 MopyIIeHHSIMHU CIyXYy, 30py, Ta
IHIIHMX MaJIOMOOUIBHUX TPYTl HACETEHHS.

2.12. Ha ocHOBiI y3rojpkeHuX pilleHb i3 cy0’eKTamMud HagaHHS agMiHICTpaTHBHUX
nociayr y poboti LlenTpy HamanHs aaMiHICTPaTUBHUX MOCIYT MOXYTh OpaTH y4acTh.
MpeICTaBHUKKA Cy0’€KTIB HaJaHHS aIMIHICTPATMBHHUX IIOCIYr JJIS HaJaHHS
KOHCYJIbTALIIH.

3. Indopmaniiina Ta TEXHOJONYHA KAPTKH aAMIHICTPATHBHHUX NMOCJIYT

3.1. KepiBauk lleHTpy HagaHHS aAMIHICTPATHBHHMX IIOCIYI MOKE BHOCHUTH
cy0’eKTOBI HaJaHHS aJMiHICTPaTUBHOI TOCIYTH MPOIMO3HUIii MOJ0 HEOOXiTHOCTI
BHECEHHsS 3MiH [0 3aTBep/PKeHHX IH(GOpMALifHMX Ta TEXHOJOTIYHUX KapTOK
aJMIHICTPATUBHUX MOCIYT (Y TOMY YHMCJI /Ui JIOKYMEHTIB JIO3BLIBHOIO XapakTepy y
cepi rocTIogapCHKOl AiSUIIBHOCTI).

3.2. YV pasi BHeceHHs 3MiH J0 3aKOHOAABCTBA INOAO HAJaHHS aJMiHICTpaTHUBHOI
nocnyru cy6’exT il HalaHHs CBO€YacHO iH(pOpMYE Tpo 1ie opral, 1o yrBopuB LlenTp
HAaJaHHS aIMiHICTpaTUBHUX IOCIYI, a TakoX KepiBHuka LleHTpy HamaHHs
aJIMIHICTpATUBHUX IIOCIYr, TOTY€ TMPOMO3MULIl IMO0J0 BHECEHHA 3MiH 10
iH(opMaIliiftHUX Ta/a00 TEXHOJNOTIYHNX KapTOK 3TiIHO 13,3aKOHOIaBCTBOM.



4. InpopmyBanns cyd’ekTiB 3BepHEHHS

4.1. 'V lleurpi HamaHHsS aAMiHICTPATUBHUX IIOCIYT MOXE YTBOPHOBATHCS
iHpopManiiamii  migpo3min abGo BH3HAYATHCS IOcagoBa ocoba [Ulsd HagaHHSI
JIOTIOMOTH Cy0’€KTaM 3BEpPHEHHS y KOPUCTYBaHHI iH(GopMalitHIMuU TepMiHaJlaMU Ta
ABTOMATH30BaHOIO CHUCTEMOIO KepyBaHHS ueproro (y pasi ix HasgBHOCTI),
KOHCYJITYBAHHsl i3 3arajJlbHUX THMTaHb opradizauii pobotm LleHTpy HaxaHHS
aIMiHICTPaTUBHUX MOCIYT Ta NOPSLIKY IpUHOMY Cy0’ €KTiB 3BEpHEHHS.

Indopmaniiiauit  migposain Ilentpy HajaHHsS aaMiHICTpaTHBHUX TOCIYr abo
IocazioBa ocoba TaKkoX:

iHpopMye 3a YCHHM KJIONMOTaHHAM Cy0’e€KTa 3BEpPHEHHS NP0 HAJIEKHICTH
MOPYIIEHOTO HUM TMUTAaHHS 10 KoMmreTeHHii LleHTpy HamaHHS aaMiHICTpaTUBHHX
TIOCIIYT;

KOHCYJNBTYE  Cy0’€KTiB  3BEepHEHHS  INOJO  TMOPSAKY  BHECEHHS  ILIaTH
(anminicTpatuBHOro 300py) 3a HaJlaHHS IUIATHUX aJMiHICTPaTUBHHX IOCIYT, Hajae
iH(opMaLlifo IIPO IIATIKHI PeKBI3UTH IS CIUTATH aIMiHICTpaTUBHOTO 300DY;

Hamae iHmy iHQopMalilo Ta JOIOMOry, 10 HeoOXinHI cy0’eKTaM 3BEpHEHHS M0
npuioMy ix aJMiHICTPATOPOM.

4.2. KopocTeHCbKa MiChbKa pajia CTBOPIOE Ta 3abe3nedye poOoTy Beb-caiity LieHTpy
HaIaHHs aJMiHICTPaTHBHUX IOCIYTr a00 OKPEMOro po3jily Ha CBOEMY BeO-caiTi, ae
posMilyeTses iH(GopMaIlis, 3a3HadeHa B MyHKTI 2.8. mporo Permamenty, a Takox
BiZloMocTi mpo Micre posrainyBaHHs LleHTpy HamaHHS agMiHICTPAaTMBHHUX MOCIYT
(iioro TepUTOPiANIBHUX ITiAPO3ALIIB, BiAJAICHHX poOOYMX Micllh aJMiHICTPaTOpiB (B
pazi iX yTBOpEHHs), HaAWOMMK4i 3yIMHKM TPOMAJICBKOTO TPAHCIOPTY, T 13Hi
IIISIXY, MiCIs TapKyBaHHS, iHIIAa KOPHCHA AJIs cy0’ €KTiB 3BepHEHHS iH(hOopMAaIlis.

4.3. Indopmanis, sKka posMimyerbcss B npumimenHi Llentpy HajaHHS
aJMIHICTPaTUBHUX MOCYT (B TOMY YHMCIi Ha iHpopMaIlifHUX TepMiHanax) Ta Ha BeO-
CaiiTi, MOBUHHA 6y’rﬂ aKTyaJIbHOIO 1 BUYEPIIHOIO.

[npopmartis Ha BeG-caiiti IlenTpy HajaHHs aAMIHICTpaTHBHUX TOCIYr Mae OyTH
3pYYHOFO JUIS ITOIIYKY Ta KOIFOBaHHS.

4.4, Cy0’exTam 3BepHEHHsI, sKi 3BepHynncs 1o LlenTpy HamaHHs aaMiHICTPaTUBHMX
nociyr (foro TepuTOpiabHUX MiAPO3iNiB, 10 aIMiHICTPaTOpPiB, IO MPAIOOTE Ha
BiZUTANIeHUX POOOYMX MICISX) 3 BUKOPHCTAHHSIM 3ac00iB TeJeKOMYHiKaI[litHOTO
3B’s13Ky (Tened)oHy, eNeKTPOHHOI MONITH, IHIMMX 3ac00iB 3B’3KY), 3a0e3MedyeThCs
MOYCUTMBICTS OTPUMaHHs iHMOpMaNil MPo HajaHHS aAMiHICTPATHBHUX HOCIYT Y
croci0, 1o aHaJOTiyHUM crnoco0y 3BepHeHHs, abo B iHIIMN BUOpaHuil cy0’exTOM
3BEpHEHHS CII0CiO.

5. KepyBanns 4eproio B llenTpi Haganusa agminicTpaTHBHHX mOCayr

. 4 .
5.1. 3 meTo10 3a0e3MedeHHs 3pyUYHOCTI Ta OIIEPaTUBHOCTI OOCIYTOBYBaHHS Cy0’ €KTIB



3BepHeHHs. y LleHTpi HajaHHs aAMiHICTPATMBHHUX MOCIyr (HOro TepUTOpialbHUX
HiApo3/inax, Ha BifMaleHux po0ounX MicLsSX aiMiHiCTpaTOpiB) BXKHMBAIOTHCS 3aXO0/IH
1181 3a1100iraHHs YTBOPEHHIO YeprH, a y pasi il yTBOPEeHHs - JUIsl KepyBaHHs 9eproro.

5.2. V pasi 3anpoBa/pKEHHs] aBTOMATH30BaHO! CHCTEMH KepyBaHHS 4epror cyb’exr
3BepHEeHHs A npuiiomy anMidicTpatopom LleHTpy HamaHHs ajMiHICTPaTUBHUX
HOCIAYT PpEECTPYETHCST 3a JOMOMOIOI0 TepMiHala B TaKil CHCTEMi, OTpUMYE
BiAMOBIHMI HOMep Yy dep3i Ta O4iKye Ha NpuioM. ABTOMAaTH30BaHa CHUCTEMA
KepyBaHHS YEpror Moxe MependadaTd mepcoHidikoBany peectpaiio cy6’exra
3BepHeHHs (i3 3a3Ha4YeHHsIM HOro Mpi3BUILA Ta IMEHI).

53. V lleurpi HamaHHsS aqMiHICTPaTHBHUX TIOCIYT, MWHOro TEpPUTOPiabHUX
i gpo3/iiax, Ha BiJIaleHuX poOoIrX MicLAX aAMiHICTPATOPIiB MOJKE 3/1HCHIOBATHCS
nornepenHiii 3amuc Cy0’eKTiB 3BEpHEHHs Ha IPHIIOM [0 ajAMiHICTpaTopa Ha
BU3HAYEHy JaTy Ta uyac. llomepefHill 3amuc MoOKe 3AIACHIOBATHCS UHUIAXOM
ocobucroro 3BepHeHHs 10 lleHTpy HajaHHs aAMIHICTPATUBHUX MOCIYT, WHOro
TepUTOpIaIBHUX —THAPO3ainiB, aaMiHicTparopiB LleHTpy, IO MNpaLIOlOTh Ha
BifmaneHnx poOoYMX MICIIX, 3 BHKOPHCTAHHSIM TeneGOHHOro 3B’A3Ky Ta/abo
eNeKTpOHHOT peecTpanii Ha BeO-caliTi ILleHTpy (cTOpiHKM Ha Beb-caifTi
Kopocrencbkoi micskoi panm). [Ipuiiom cy0’ekTiB 3BepHEHHS, SIKI 3apeecTpyBalucs
HUSIXOM TIOMIEPEIHROTO 3amucy, 3iNCHIOEThCS Y BU3HavyeHi KepiBHUKOM ILleHTpy
HaJIaHHS aIMIHICTPATUBHUX [MOCIIYT TOAMHH.

5.4. llentp HamaHHSA agMIiHICTPATHBHUX IOCIYr MOXE 3AIHMCHIOBATH KepyBaHHs
Yeprow B iHIIMH CIOCiO, rapaHTyHOud JOTPUMAaHHS IPUHIMITY PiBHOCTI cy0’€KTiB
3BepHEHHS.

6. IlpuiinaTTs 3asBu Ta iHmWMX JokymeHTiB y llenTpi nHaganus
aJIMiHiCTPATUBHHUX NOCJIYT

6.1. Ilputinarrsa Big cy0’ekra 3BepHEHHS 3asBU Ta IHIIMX JOKYMEHTIB, HEOOX1IHHUX
JUIS. HaJlaHHS aJMIHICTPaTUBHOI MOCHYrd (Hami - BXiJHWIH ITakeT MOKYMEHTIB), Ta
TIOBEPHEHHs JTOKYMEHTIB 3 pPe3yJIbTaTOM HaJaHHS aaMiHICTpaTUBHOI MOCIYry (Haji -
BUXIIHUH TaKeT HOKYMEHTIB) 3IiHCHIOEThCS BHKMOUYHO B LleHTpi HamaHHs
aIMIHICTPaTUBHUX IOCHyr abo #oro TepuTopiallbHUX MiApPO3AiiaxX, BiAJAIEHUX
pobounx MicIsix aMiHICTpaTOpiB (B pasi iX yTBOPEHH:).

[IpuiiHaTTsa 3asB I OTPUMAaHHS aJMIHICTPATHBHUX TOCHIYT BiA (i3u4HUX 0CI0, y
TOMY uucii (I3UYHUX 0Ci0 - MiANPUEMIIIB, 3MIMCHIOETHCS HE3aJIEKHO BiJl peecTparlil
iX MiCLS IPOXKKUBAHHS, KPIM BUIAJIKIB, Iepe10aueHUuX 3aKOHOM.

3asBM BiJ IOPUIUYHUX OCI0 MPUHMAIOTHCS 3a MICLE3HAXOMKEHHSIM TakuX ocib abo y
BUIIAAKaX, NepefdadeHnx 3aKOHOM, 3a MiClleM IPOBaJKeHHS JisJIBHOCTI abo
MiCIIe3HaXOKEHHAM BiAMOBIIHUX 00’ €KTIB, SKIIO iHIlIE HE BCTAHOBIIEHO 3aKOHOM.

6.2. Tlpuiinarta Bl cy0’€KTIB TOCIOIApIOBaHHS 3asBH IIPO BMUAYY JIOKYMEHTIB
JI03BIIBHOTO XapakTepy Ta J[JAOKYMEHTIB, 1[0 JOJAIOThCS MO Hei, Aexyiaparil
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BiZMOBIJHOCTI MaTepialbHO-TEXHIYHOT 0a3d —BHMOraM [3aKOHOJ@BCTBA, BHJAua
(mepeoopMiieHHsI, aHYJIIOBaHHA) JOKYMEHTIB JO3BUIBHOTO  XapakTepy Ta
3apeECTPOBAHKMX JIEKJIapalliil 3/iCHIOIOTECS BiANOBIAHO N0 3akoHy YKpainu «lIpo
JI03BUIBHY cHUCTEMY Y cdepi rocrofapchKol JisIBHOCTI.

6.3. Cy0’exT 3BEpHEHHS Mae MpaBO MOJATU BXiJHUM makeT nokymeHTiB y LleHTpi
HaJlaHHA  aMIHICTpaTUBHUX TOCHYyr (Horo TepHTOpiaTbHOMY  HiAPO3ZILI,
Bi[ytanenomMy poGouomy Micii amMiHicTpatopa (B pasi iIX YTBOpEHHs) OCOOMCTO,
Yepe3 TpeACTaBHUKA (3aKOHHOTO TIPeJCTAaBHMKA), HaJiCiHaTH HOro IOMITOO
(peKOMEHTOBAaHUM JIUCTOM 3 OIHMCOM BKJIaJeHHS) abo y BHIIaJKax, NepeadavyeHmnx
3aKOHOM, 3a JIOTIOMOT'0F0 3ac00iB TEJIEKOMYHIKAI[IHHOTO 3B’ S3KY.

3asiBa JUIA OTPUMAaHHS aJMiHICTPAaTHBHOI ITOCIYTH B eJIeKTPOHHIH (opMi momaeThes
yepe3 COuHUI AepKaBHUM MOPTa aMiHICTPATUBHHUX MOCIYT, Y TOMY YMCIi 4epes3
iHTerpoBaHi 3 HUM iH(pOpMAITiifHI CHCTEMH JIepXKaBHUX OPTraHiB Ta OpraHiB MiCLEBOTO
CaMOBPSIyBaHHSL.

6.4. Y pasi KoJH BXiJIHU} MMaKeT OKYMEHTIB NOJAEThCsl MPEJICTABHUKOM (3aKOHHUM
NpEeJICTABHUKOM) CyO’eKTa  3BEpPHEHHs, IMPEI’SBIAIOTHECA  JOKYMEHTH, IO
MOCBI[4YIOTH OCOOY MpeCTaBHUKA Ta 3aCBiAYYIOTh HOT0 MOBHOBAKEHHS.

6.5. Apnwminicrparop LlewTpy HamaHHs agMIHICTpaTMBHMX IIOCIYT IIepeBIpse
BiZIIIOBiHICTH BXI1JTHOTO raKera  JOKYMEHTIB iHpopMariiiHiii  KapTii
aJIMiHICTpaTHBHOI TIOCIYTH, Y pa3i oTpeOu Hagae A0OMOry cy0’eKTOBI 3BepHEHHS B
3allOBHEHHI OnaHka 3asBU. Y pa3i Konmu Cy0’e€KT 3BEpHEHHS IIPUILYCTUBCS
HeToYHOCTed abo MOMWIKM IIifi Yac 3allOBHeHHs OJlaHKa 3asBH, aaMiHICTpaTop
noBigoMIIsie Cy0’€KTOBI 3BEpPHEHHS MPO BIJIOBIIHI HENOJIKU Ta HaJae HEOOXIiIHY
JIOTIOMOTY B iX YCYHEHHI.

6.6. Anminicrparop llenTpy HapmaHHS agMiHICTPaTMBHUX IIOCIYT CKJIJA€ OIUC
BXIZTHOTO TIaKeTa IOKYMEHTIB, y SKOMY 3a3Ha4aloThCs iH(OpMallis NIpo 3asBy Ta
Tepeik JOKyMEeHTIB, TOJaHuX cy0’€KTOM 3BepHEeHHS JI0 Hel, Y IBOX IPHUMipHHIKaXx.

6.7. Cy0’exTOBI 3BEpHEHHS HANAETHCS MPUMIPHUK OMKUCY BXIJHOrO MaKeTa
JOKYMEHTIB 3a MUANMKMCOM 13 TMPOCTAaBIEHHAM TMevaTky (Inramra) BiAMOBiAHOIO
anMiHicTparopa LlenTpy HajaHHs aaAMiHICTPATUBHUX ITOCIIYT, @ TAKOX BiIMITKH IIPO
naty Ta dac Horo ckiajeHHs. /Jlpyru#f NpUMIpHHUK OMUCY BXiJHOrO IaKeTa
NOKYMEHTIB 30epiraeTbcsi B Marepiajax CopaBd, a y pasi suificaenHs B LleHTpi
eNIEKTPOHHOIO JOKYMEHTOODIrY - B €lIeKTPOHHI# (Gopmi.

6.8. Anminictparop LlenTpy HajlaHHs aAMiHICTPATUBHUX TIOCIYT IiJ Yac OTPUMAHHS
BXIZHOTO TakKeTa JOKYMEHTIB 3000B’S3aHUN 3’SCyBaTH NPUHHATHHEN Ui cyO’ekta
3BEepHEHHS CIoci0 HOro IMOBIIOMIIEHHS NMPO pe3yabTaT HaJaHHsS aaMiHICTpaTUBHOL
MOCIYrd, a Takox OaxkaHe Miclie OTpUMaHHs O(OPMIIEHOrO pe3yJbTaTy HaJaHHs
anMiHicTpaTuBHOI mnociayrd (B LleHTpl HagaHHS aJAMiHICTPaTUBHUX MOCIYT, HOro
TEPUTOPIaIBHOMY ITiPO3ii, BiqaaneHoMy pobodoMy Miclli aaMiHicTpaTopa (B pasi
ix yTBOpeHHs), cmoci® mepenadi cy0’eKTOBI 3BEpHEHHs BHXIJHOro IakKeTa
nOKyMeHTiB (0co0uCTO, 3acobamMu MOIITOBOro a0 TeNneKOMyHIKaI[i{HOTro 3B’ 43Ky 41
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B inmmil BuOpaHuit cy0’ekTOM 3BepHEHHs CIOCIO), TIpo-' 110 3a3HAYAETHCS B OIMKCI
BXi/{HOTO TTaKeTa JJOKYMEHTIB y narneposiii Ta/abo exekTpoHHil Gopmi.

6.9. Anmimictparop llenTpy HajmaHHsS aaMIHICTPAaTHBHHX IIOCIHYr 3M1HCHIOE
peecTpalliio BXiJHOro Makera JOKYMEHTIB LUISXOM BHECEHHs NaHUX [0 JXypHaly
peecrparii (y maneposiit Ta/abo enexrponHii ¢opwmi). [Ticis BHeCeHHs 1aHUX CIIPaBi
MPUCBOIOETHCST HOMED, 32 SKUM 3/IiHICHIOEThCA 11 ineHTudiKalis, Ta AKui QiKcyeTbes
Ha OJIaHKY 3asBH i B OITUCI BXiHOTO Makera JOKYMEHTIB.

6.10. YV pasi konu BXiAHWH IIaKeT JOKYMEHTIB OTPMMaHO 3acobaMu IOIITOBOIO
3B’53Ky 1 BiH He MiCTUTH iHMOpMalil Mpo MPUUHATHUNA IUIs cy0’€KTa 3BepHEHHS
crioci6 #oro mosimomieHHs, aaMmiHicrparop LleHTpy HamaHHS aAMiHICTPaTHBHUX
IOCIYT He Mi3Hille HACTYITHOro po00ovoro IHs HaJcuae cy0’eKTOBI 3BEpHEHHS OIKC
BXiZIHOTO IAKeTa JIOKYMEHTIB €JIeKTPOHHOIO TOoIuTor (Ta/abo HOro BiICKaHOBaHY
KOIIF0) YM IHIDUMH 3aco0amMu TeJeKOMYHIKAIiiHOro 3B’s3Ky a00 IOIITOBUM
BiAMIPaBICHHSM.

6.11. Ilicns peectpauii BXiJHOro makeTa MAOKyMeHTIB anaMiHictpatop LleHTpy
HaJlaHHd aJMIHICTpaTHBHHUX TOCIHyr (opMye cIpaBy Yy TianepoBiii Ta/abo
eNeKTpOoHHIN (opMi Ta B paszi moTpedu 3aiiicHIOE ii KomitoBaHHS Ta/ab0 CKaHyBaHHS.

6.12. Indopmauiro mpo BuMHeHi Jii axamiHicTparop lLleHTpy HagaHHS
aMiHICTPaTUBHHUX MOCIIYT BHOCUTH JI0 JIUCTA PO MPOXOHKEHHS CIPaBU y MarepoBii
Ta/abo enexTpoHHiH ¢dopmi (KpiM BHUMAAKIB, KOJU aaMiHICTpaTop € Ccy0’eKToM
HaJlaHHS aAMiHicTpaTUBHOI mociayru). JIUCT Ipo NpPOXOMXKEHHS CHpPaBU TaKOX
MICTHTh BIZOMOCTI PO MOCHIZOBHICTH MAiM (eTamiB), HEOOXiAHMX JUIS HAJAHHS
aZIMiHICTPaTUBHOI TOCIYTH, Ta 3aly4eHUX CYO’€KTIB HAJaHHS aIMiHICTpATUBHUX
HOCJYT.

7. OnpanioBanus cnpasu (BXiIHOI0 nakeTa 10KyYMEHTIB)

7.1. Ilicns BUMHEHHS Ai#, nependayenux myHkramu 6.1 — 6.12 mporo Permamenty,
agMidictpatop LleHTpy HamaHHS aJAMIHICTPATHBHHX TOCIyr 3000B’s3aHui
HEeBIJIK/IaJHO, ajieé He Ii3Hille HACTYIMHOro pobodoro IHSA 3 ypaxyBaHHAM rpadika
pobotu cy0’ekTa HagaHHs aAMIHICTpPATMBHOI IIOCIyrd, Hajicinatu (IlepeiaTH)
BXiHUI IIaKeT AOKYMEHTIB Cy0’€KTOBi HaJaHHS aJMiHICTPATHBHOI MOCIYTH, O
KOMIETEHI[i] SKOr0 HAJIEXKHUTh I[UTAHHS MPUHHSTTSA pPIilIeHHs y CIpaBi, Ipo IO
pPOOUTHCS BiMITKA B JIHCTI TIPO TPOXOKEHHS CIIPABH i3 3a3HAYEHHSIM Yacy, JaTh Ta
HallMeHyBaHH4 cy0’€KTa HaJlaHHs aJMIHICTPATUBHOI IMOCIYTH, IO SKOTO i1 HaJic/IaHo,
Ta MPOCTABIEHHAM IMe4yaTku (1ITaMmra) aaMiHiCTparopa, IO IepejaB BiJITOBIJHI
JOKYMEHTH.

7.2. Ilepenavya cnpaB y namneposiii Gopmi Bia LlenTpy HazanHs aaMiHICTpaTUBHUX
nocnyr (foro TepUTOpiANBHOrO TMIAPO3NULY, BigmaseHoro pobodoro Micus
aaMinicTparopa (B pa3i iX yTBOpeHHs) 10 cy0’ekTa HaJaHHS aJMiHICTPaTUBHOI
IIOCNTYTH 3IIHCHIOETHCS B TOPSI/IKY, BU3HaYeHOMY UM PernmameHtoMm, ajie He MEHILE
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cy0’exTa HajlaHHs aJMiHICTPaTUBHOI MOCIYTH a0 1X JOCTaBKH IIpalliBHUKOM LieHTpy
HAJaHHS a[MIHICTpATUBHUX TOCIYT, HAICHJIaHHS BIJICKAHOBAHUX JHOKYMEHTIB 3
BUKOPHCTAHHSIM 3ac00iB TejleKoMyHiKaliiiHoro 3B 513Ky a00 B iHIIHHA croci.

7.3. Tlicns oTpuMaHHS CHOpaBd CyO’€KT HamgaHHS aJMIHICTPaTHBHOI IIOCIYI'H
3000B’s13aHMii BHECTU 3allMC TPO 1 OTPUMAHHS 13 3a3HAUYEHHSAM JaTH Ta 4Yacy,
npi3BuINa, iMeHi, 1mo 6aTHKOBI BiAMOBIJANBHOI MOCAJOBOI OCOOHM IO IHCTa IPO
NPOXOJKEHHS CIIPaBH.

7.4. KoHTponb 3a JOTpUMaHHSIM cy0’eKTaMM HaIaHHS aAMIHICTPATUBHUX IOCIYT
CTPOKIB pPO3IVISIY CIIpaB Ta NMPUUHATTS pIlleHb 3[IACHIOETHbCS aJMIHICTpaTOpaMu
LlenTpy HafaHHS aJIMiHICTPATUBHUX MMOCIYT BiAMOBIAHO 0 PO3MOIiTy 000B’sI3KIB 3a
pinrenHsM kepiBHuKa LleHTpYy.

7.5. Cy0’ekT HalanHs aMiHiCTpaTUBHOI I1OCIIYTH 30008’ A3aHUI:

cBoevacHo iHpopmyBaty [leHTp HagaHHs aAMiHICTPATUBHUX MOCIYT PO NMEPEIKOIH
y JOTPUMAaHHI CTPOKY PO3IJISY CIPaBU Ta MPHUUHATTI PIIIECHHS, 1HII IPOOJIEMH, 1110
BUHHUKAIOTH ITiJ1 Yac pO3IIISAY CIpaBH;

HajaaBaTtd iHQOpMaIlifo Ha YCHHH ab0 NMUCBMOBH 3amuT (y TOMY HHUCIHI IIISXOM
HAJCHJIaHHS Ha aJpecy eJIeKTPOHHOI NomTH) aaMmiHicTpatopa lLleHTpy HamaHHS
aJIMiHICTPATUBHUX IOCIYT PO XiJl PO3TIsSAY CIIPaBH.

V pasi BusBIeHHS (akTy MOPYLISHHS BUMOI 3aKOHOJABCTBA IIOAO0 PO3IJISALY CIIpaBU
(cTpoxiB HaAHHS aAMiHICTPATUBHOI MOCIYTH TOIIO) aaMiHicTparop LlenTpy HananHsa
a[MiHICTPaTUBHUX IIOCIIYT HEBiIKIaxHO iHhopMye mpo 1ie KepiBHUKa LleHTpy.

8. Ilepenaya BuxiagHOro nakeTa JOKYMEHTIB Cy0’€KTOBI 3BepHEHHS

8.1. Cy0’exT HajaHHs aAMiHICTpATHUBHOI MOCIYTd HEBIAKJIATHO, ajle He Mi3Hile
HAaCTYymHOro  poGoyoro  AHs  Imiciast  OQOpPMIIEHHS — pe3ylibTaTy  HaJaHHI
aIMiHICTPATUBHOI MOCIYTrH, (GopMye BUXIAHUN MaKeT NOKYMEHTIB Ta mepenae WOro
no LlenTpy HajaHHS aJMIHICTPATUBHUX MHOCIYT (Oro TepUTOPiaIbHOTO MiAPO3ALIY,
BifmaneHoro poGo4oro Micis aamiHicTparopa (B pasi iX YTBOpEHHS), IIPO IO
3a3HAYA€ETHCS B JIUCTI PO NPOXODKEHHS CIIPaBH.

8.2. Anminictparop LleHnTpy HajaHHs aaAMiHICTpATUBHUX ITOCITYT HEBIKIAIHO Y JA€Hb
HaJXO/DKEHHSI BUXIJHOIO TaKeTa MOKYMEHTIB MOBIOMIISIE TIPO PE3yJbTaT HaJaHHS
a/IMiHICTPaTUBHOI TOCIYTH Cy0’€KTOBI 3BEPHEHHS! y cIOCi0, 3a3Ha4yeHUil B ONHUCI
BXIZHOIO NakeTa OKYMEHTIB, 3[IHCHIOE PeecTpallilo BUXIIHOTO TaKeTa JOKYMEHTIB
IUITXOM BHECEHHsI BiTIOBiTHUX BiJIOMOCTEH JO JTUCTA IIPO IPOXOJKEHHS CIIPaBH, a
TaKOX J0 BiAMIOBIZHOTO peecTpy B maneposiil Ta/abo enexTpoHHIi#H Gopmi.

8.3. BuxigHuii mmaker JOKYMEHTIB IepefacTbes cyd’ eKTOBI 3BEpHEHHS OCOOMCTO TIijl
migmie (y TOMY 4YMCI HOro mpeCcTaBHUKOBI (3aKOHHOMY IPEJICTABHUKOBI)) y pasi
nmpej’sBIeHHS JOKyMEHTa, IO IIOCBiauye ocoOy . Ta/abo 3acBiguye MHoro
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{HIIM TPUAHSTHU 71 cy0’ekTa 3BepHEHHS cHoCi6.

Indopmanis Tpo gaTy OTPUMaHHS BHXIJHOrO IIaKeTa JOKYMEHTIB Cy0’ €KTOM
3BEpHEHHs 3a3HAYAETHCS B JIMCTI MPO MPOXOKEHHS CHpaBH, i 30epiraerbcs B
Marepiajiax CrpasHy.

8.4. V pasi He3a3HadeHHs Cy0’€KTOM 3BEPHEHHS 3pyHHOIO IJIi HHOIO CIIOCOOY
OTpMMAaHHSI BUXIZHOTO TakeTa JOKyMeHTiB abo ioro HeorpumanHs B LlenTtpi
HaJIaHHs aJMiHICTPATHBHUX MOCIYT MIPOTSATOM ABOX MICAIB BiIMOBIIHI JOKYMEHTH
HaJICUIIAIOThCS CYO’€KTOBI 3BepHEHHS 3aco0aMM TIIOINTOBOTO 3B’s3Ky. Y pasi
BiZicyTHOCTI BiZIOMOCTeM IO MicIie TpoKHBaHHS (MicCIe3HaXOXKEeHHs) cy0’ekra
3BepHEHHS Ta IHIIOI KOHTAKTHOI IH(opMamil BUXITHUH @aKeT OKyMEHTIB
30epiraeTbesl MPOTATOM TPUMiCSYHOro cTpoky B LleHTpi HamaHHs afMiHICTpaTUBHHUX
IIOCHYT, a IOTIM IepeaeThCs i apXiBHOTO 30epiraHHs.

8.5. V pasi xonu agMiHiCTpaTHBHA TOCIyra HAIA€ThCS HEBIAKIATHO, aMIHICTPaTOp
LleHTpy HafaHHs AAMIHICTPATHBHUX IOCIYT peecTpye iH(pOpMallilo Mpo pe3yJbTaT
po3IJISILy ClpaBu B KypHaii (y mameposiii Ta/abo enexTpoHHi#E dopmi), HeraiiHo
(dhopMye BHXIJHUHM TTaKeT JOKYMEHTIB Ta repejaae Horo cy0’€KTOBI 3BepHEHHS.

8.6. BianoBizanbHIiCTh 32 HECBO€YAcHe Ta HEHAJIe)KHe HaJaHHs aIMiHICTPaTUBHUX
NOCJIYr HecyThb Cy0’€KTH HaJaHHS TaKUX IMOCIAYI Ta B MeEXax I[IOBHOBAXKEHb
anMiHicTparopH i kepiBHUK LIeHTpy HagaHHs aqMIHICTPATUBHUX TOCIIYT.

8.7. Imdopmariiss nmpo KoXHy HajaHy aJMIHICTpPaTHBHY IIOCIyry Ta CIIpaBy B
nanepoBid (Kormisi JOKyMEeHTIB) Ta/ab0 eJeKTpOHHIM (CkaHOBaHi KOIii JOKYMEHTIB)
(opmi (3asBa cy0’ekTa 3BepHEHHS, Pe3yJIbTAT HAIaHHS aIMiHICTPATHBHOI TIOCITYTH Ta
IHIII  TOKyMEHTH, BH3HA4YeHi OpraHoM, WI0 yTBOpHB LleHTp HamaHHS
aZIMIHICTpaTUBHUX MOCHYr), Moxe 30epiratucs B mpuMmimenui llentpy, #oro
TEPUTOPIANBHOrO Mipo3/idy, NpUMIlIeHH], e PO3MilIeHo BijnaneHe poboye Micue |
aZMiHICTpaTopa.

Yei marepianu crnpaBu 30epiraroThess y cy0’exkra HaJaHHS aaMiHICTpaTHBHOL
ITOCITYTH, '

9. Oco61uBOCTI AiSIILHOCTI TEPUTOPIAJIBLHOIO MiAPO3ALTY
HenTpy HaganHsa agMiHICTPATHBHHX NOCJAYT, aaMiHicTpaTopa LlenTpy HaganHs
aIMiHICTPATHBHHUX MOCJYT, IO MPAIIOE HA BiJaeHOMY podo4omy Micui

9.1. PimenHss mpo YTBOPEHHS Ta pO3MIIIEHHs TEPUTOPIaIbHOTO IiIpO3Ainy,
Bifymanenoro pobouoro Micist aaMiHicTpaTopa mnpuiiMaeTscsi KopocTeHChKOIO
MICBKOIO pajior0 BiJMOBIJHO IO BHUMOT, 3a3HaudeHHUX y myHkrax 2.1 i 2.4 uporo
PernmaMenty, Ta 3 ypaxyBaHHIM TOTped cy0’e€KTiB 3BEpHEHHS, KIILKOCTI HACEIeHHS,
1o Oyie HUMH 00CITyrOBYBaTHCSI, Ta 00CATY ITOCIYT, 110 HAJIABATUMYThCSI.

TepuTopianeHuA MAPO3IiT, BiJtareHe pobode Micie aaMiHicTpaTopa po3Milly€eThCs
Ha mepiIoMy abo apyromy mnoepci OyAiBii 32 yMOBU CTBOPEHHS HAJIE)KHUX YMOB JJIs



Ge3IepeNIKOIHOr0 JOCTYITY st Oci0 3 iHBANIAHICTIO Ta 1HIMMX MaJOMOOLIEHUX IPYI
HaceJIeHHs 70 TaKoi Oy aiBIIi.

Binnanene pobode miclie aaMiHicTpaTopa MoXxe OyTH IepecyBHUM, 110 Iepejadavae
HAsBHICTH BiJINOBIJHOTO KOMIUIEKTY TEXHIYHHX 3ac00iB (KOMII'IOTEpHOI TEXHIKH Ta
OpPTTEXHIKH), OCHALIEHHUX BIJAMOBIAHUM NPOrpaMHUM 3a0e3leYeHHSIM Ta BiJIbHUM
noctynom o Iareprery.

PoGora mepecyBHOTO BiIaleHOTO Miclis ajMiHiCTpaTopa 3a0e3NevyeThes IMUITXOM
IIPOBEJIEHHSI BUIZHUX puioMiB aZMiHICTpaTopa 3a Micrem
IPOKUBaHHs/TIepeOyBaHus  (MicIe3HAXODKeHHAM) Ccy0’ekTa 3BepHeHHs abo 3a
IHIIOI0 aJIpecor0, 3a3HAYEHOK HUM, y MeXax BiJNOBiHOI aaMiHICTpaTHBHO-
TepuTopianbHOl oauHuUIl. [lepenik kareropiii cy0’€KTiB 3BEpHEHH:, SKUM MOXYTh
HaJaBaTHCA aIMIiHICTPaTHUBHI IOCIYI'H 3a JOIIOMOIOK IIEpEeCyBHOTO BiJIaIEHOTO
Miclls aaMiHICTpaTopa, Ta TIOPSIOK pPOOOTH aaMiHICTpaTopa MEpecyBHOIO
BiJTaJIEHOTO MicClisi BU3HAYAETHCS OPraHoOM, SKUH MPUAHSAB PIIIEHHS MPO YTBOPEHHS
LlenTpy HafaHHs aIMiHICTPATUBHUX MOCIYT.

Jlo 060B’s13k0BOI Kareropii cy0’eKTiB 3BEpHEHHs, SKHM aIMiHICTpaTUBHI MOCIYTH
HAJAIOThCS 3a JOMOMOIOK IIepecyBHOIO BiIJaJeHOro Micls ajgMiHicTpaTopa,
Hajexarb ocobu 3 iHBajigmicTio | rpynu Ta iHmi ocobu, sKi, 32 BHUCHOBKOM
JTIKapChbKO-KOHCYJIBTATUBHOI KOMicii, He 3JaTHi J0 ¢aMOOOC/yrOoByBaHHS |
oTpeOyIOTh MOCTIHHOT CTOPOHHBOT JOITOMOTH.

9.2. Y npuMilieHHI TepUTOPIiabHOrO MiAPO3/iNy, NPHUMILIEHHI, Ae po3MilleHe
BiJtasieHe poboue Miclle agMiHicTpaTopa, 3a0e3neuyeThesl pO3MIIIeHHs aKTyallbHOl,
BuuepnHoi iHdopmarlii, HeoOXigHOI I OJep)KaHHS aJMIHICTPATUBHUX IOCIYT, 3
NOTPUMAaHHSIM BUMOT, BCTAHOBIIEHHX ITyHKTOM 2.4 11poro PermamenTy.

9.3. TepuropianbHuil Miapo3/is, NPUMIIEHHS, e PO3MIIIEHO BinmaleHe poboue
Miclle aaMiHicTparopa (KpiM IEpecyBHOrO BimgaleHOro pobodoro Micus
aaMiHICTpaTopa), O0IAIITOBYIOTHCS MiCLISIMU JIJIsl O4iKYBaHHS Cy0’ €KTaMu 3BEPHEHb.
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