Jonarok 33
3ATBEPJI’KEHO
Haka3 IlentpanbHo-3axiniHoro
MDKPETIOHAJILHOTO YIPaBIIIHHS
MinictepcTBa FOCTHILIT
(M. XMeTbHUIIBKUI)
7 tpaBus 2020 poxy Ne 447/09

TH®OPMAIIIMHA KAPTKA
aAMIiHICTPATHUBHOI NOCJYIH 3 ePKaBHOI peecTpauii HPUIIMHEHHS BiIOKPEMJICHOI 0 MiAPOo3ali1y
rpPOMaJICcbKOIro 00'€THAHHS
enTpanpHo-3axigHe MbKperioHanbHe yrnpasiiHHsA MiHicTepcTBa 0cTULli (M. XMEIbHUIIBKUN)
B Mexax JKutomupcrkoi oonacti/LlenTpu HagaHHs aIMIHICTPaTUBHUX HOCTYyT JKUTOMUPCHKOT
oOnacri

Indopmanis npo cyd’exkTa HaaHHA AAMIHICTPATUBHOIL MOCIYTH
Ta/a00 HEeHTPY HAJaHHS A/IMiHICTPATUBHUX MOCJIYT

1 | Micue3HnaxoKeHHs Llenmpanvro-3axione MixcpecioHanbHe YAPABIIHHA
Minicmepcmea tocmuyii (M.  XmenbHuybkuti) 6 Mencax
AKumomupcoxoi: obnacmi: 10014, m. Kumomup, matioan
CobopHuii, 1.

Lenmpu naoanus aominicmpamugnux nociye Kumomupcokoi
obnacmi: Micye3Haxo0HceHHs 8I0N0BIOHO20 YeHMp)Y.

2 |ludopmaniss mono pexumy| [lenmpanvro-3axione MidcpecioHanbHe YNPAGAIHHA
pobotu Minicmepcmea wocmuyii (M.  XmenvHuyvkuii) 6 Mmedxcax
Kumomupcoxoi oonacmi: nonedinox-vemesep 3 09.00 oo 18.00;
n’amuuys 3 09.00 0o 16.45; 06iousn nepepsa 3 13.00 0o 13.45;
8UXIOHI OHI - cyboma, HeOilisl ma C6mMK0o8i OHI.

Llenmpu nHaoannsa aominicmpamusnux nociye Kumomupcokoi
obnacmi: 32i0HO pedcumy pobomu 8i0N0BIOHO20 YEeHMP)Y.

3 | Tenedon/daxc (moBinkm),| [lenmpanvro-3axione MidcpecioHanbHe YNPAGAIHHA
azpeca eIeKTpOHHOI mownTH | Minicmepcmea rocmuyii (M.  XmerbHuybkuil) 6 Mmedxncax
Ta BeO-calT AKumomupcoxoi oonacmi: menegon/ghaxc (0osioku): (0412) 42-

00-30; (0412) 22-05-56, (0412) 42-25-44, adpeca erekmpoHHOI
nowmu.  go(@zt.minjust.gov,  eeb-caum:  http://justice-
km.gov.ua.

Llenmpu nHaoaunsa aominicmpamusnux nociye Kumomupcokoi
obnacmi: menegon/axc (008i0Ku), ereKmpoHHoi nowmu, 6eo-
caum 8i0Nn0GiOHO20 YeHmpy.

HOpMaTI/IBHi AKTH, AIKUMHU PErITaAMCHTYETHCH HAIaHHA a)IMiHiCTpaTI/IBHO.l. mocJIyru

4 |3akonu Ykpainu 3akoHn Ykpainu «IIpo rpomanceki 00'e THAHHSY;
3akon Ykpainu «I[Ipo nepxaBHY peecTpalilo IOPUAMYHUX
oci0, ¢BUYHUX 0ci0 — NIANPUEMIIIB Ta TPOMAJICHKUX
dhopmyBaHbY .
5 | Axtu Kabinery MinicTpiB -
VYkpainu
6 | AKTH LIEHTpaJIbHUX OpPraHiB Hakaz MinicrepctBa roctunii  Ykpainm Bix 18.11.2016
BHUKOHABYOI BJIa1 Ne 3268/5 «IIpo 3arBepirkeHHs (opMm 3as1B y chepi aepkaBHOI

peectparii I0pUINYHUX OCi0, (QI3MYHMX OCI0 — MIIIPUEMINB Ta
IpoMaZIcbKUX (OopMyBaHb», 3apeecTpoBaHMii y MiHicTepcTBi
roctunii Yipainu 18.11.2016 3a Ne 1500/29630;
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Haka3 MinictepctBa roctuulii Ykpainu Big 09.02.2016 Ne 359/5
"TIpo 3arBepmxenHs [lopsaaky nepxaBHOI peecTparlii FOPUANIHUX
oci0, Gpi3nuHuX 0Ccid — MIANPUEMIIB Ta TPOMAJICHKUX (OPMYyBaHb,
0 HE MAIOTh CTaTyCy HOPUAMYHOI OCOOH, 3apeecTpOBaHHUN Yy
Minicrepersi roctunii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuulii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxenns llopsanky QyHKIiOHYBaHHS mOpTalLy
CJIEKTPOHHUX CEpBICIB IOPUAMYHUX 0ci0, ¢I3U4HUX ocid —
HIANPUEMIIB Ta TPOMAJICBKUX (DOPMYBaHBb, 110 HE MAIOTh CTaTyCy
IOpUANYHOI 0CcO0M», 3apeecTpoBaHWMi y MiHICTEpPCTBI FOCTHIIIT
Vkpainu 23.03.2016 3a Ne 427/28557.

YMoBM OTPpUMaHHS aAMiHICTPATHBHOI OCJIYTH

[TigcraBa 1st OTpUMaHHS
aJIMIHICTPaTUBHOI MTOCIIYTU

3BepHEHHS IOPUIUYHOI 0cO0M a00 YIOBHOBA)XEHOI HEKO 0coOU
(mai — 3asBHUK).

Buuepnnuii nepenik
JTOKYMEHTIB, HEOOXITHUX JIJIst
OTpUMAaHHS aIMIHICTPAaTUBHO1
MOCIIyTU

3asBa po JepKaBHY peecTpartito NIPUIIUHEHHS
BITOKPEMJICHOTO MIAPO3UTY FOPUIUIHOT 0COOH;

CTPYKTYpa BJIACHOCTI 32 (hOPMOIO Ta 3MICTOM, BU3HAYECHUMHU
BIZITOBIAHO 0 3aKOHOJABCTBA;

HOTapiaJIbHO 3acBiAU€HA KOIIisl JTOKYMEHTa, IO IMOCBIIYYE
0co0y, siKa € KIHI[EBUM OeHe]iliapHUM BIACHUKOM FOPUINYHOL
ocobu, - s Hi3MUHOT 0COOM - HEPE3UAEHTa Ta, SKIO TaKUl
JNOKYMEHT ogopmiieHuii 0e3 3acTtocyBaHHS 3aco0iB €IMHOTO
JepKABHOTO JAeMOrpadiqHOro peectpy, - st GpizuyHOI ocodu
— pe3uieHTa.

SIKIIO TOKYMEHTH MOAAI0THhCS OCOOMCTO, 3asBHHK IPEN SBIISE
JOKYMEHT, 110 BiJIIOBITHO 10 3aKOHY TIOCB1IIYy€E 0COOY.

VY pa3i momaHHS JOKYMEHTIB TPEIACTaBHUKOM J[OJIATKOBO
MOJJA€ThCSl NPUMIPHUK OpHUriHANy (HOTapiaJdbHO 3acBigueHa
KOITisl) TOKYMEHTa, IO MIATBEPIKYE HOro MOBHOBAXEHHsS (KpiM
BUIAJIKY, KOJM BIIOMOCTI PO  TOBHOBXEHHS  IIbOTO
IpeJCTaBHUKA MICTAThCS B E€IMHOMY JEp)KaBHOMY peecTpi
IOpUANYHUX 0Ci0, ¢BUYHUX O0cCi0 — MiAOpUEMIIB Ta
rpoMaicbkuX (GOPMYBaHBb).

JList TiuTeid mMpoBEIeHHS PeECTPAIIMHUX I TOKYMEHTOM, 1110
3acBiIUy€ IOBHOBAXKEHHS IpEACTaBHHMKA, € JOKYMEHT, IO
MIATBEP/DKYE MTOBHOBAXKEHHS 3aKOHHOTO IPEACTaBHUKA 0CO0H,
abo HOTapiaJbHO MOCBIIYEHA JOBIPEHICTh

Crocib mogaHHs JOKYMEHTIB,
HEOOX1THUX JUIsl OTPUMaHHS
aJIMIHICTPaTUBHOI TOCIIYTU

1. ¥V manepoBiii (opMi JOKYMEHTH MONAIOTHCS 3assBHUKOM
0co0HUCTO 200 MOIITOBUM BiAIPABICHHSM.

2. B enexkTpoHHii GopMi JOKYMEHTH HOJAIOTHCS Yepe3 MopTal
eJIEKTPOHHUX cepBiciB*

10

[InarnicTh (6€30MIIATHICTD)
HaJaHHS aIMIHICTPAaTUBHOI
HOCIIYTH

besormiarao

11

Crpok HaaHHS
aJIMIHICTPaTUBHOI TOCIIYTU

JlepxaBHa peecTpallis MPOBOIUTHCS 3a BIJACYTHOCTI MiJACTaB
JUIsl 3yNUHEHHS PO3IJIILy JOKYMEHTIB Ta BIIIMOBH Y JIepXKaBHIN
peectpamii He mi3HImE 3 poOOYMX [MHIB 3 JaTH TOHAHHSA
JOKYMEHTIB JUISI IepKaBHOI peecTpartii.

CTpok poO3risigy MAOKYMEHTIB MOKe OYTH TIPOJOBKEHHIMA
cy0’eKTOM JIep KaBHOI peecTpallii 3a HeOOX1THOCTI, ajie He OuTbIe

HDK Ha 15 pobouux AHiB.
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3YNUHEHHS PO3IJAAY JAOKYMEHTIB 3IIMCHIOETHCS Yy CTPOK,
BCTaHOBJICHUH JUIs AepKaBHOI peecTparii.

CTpok 3yNMHEHHS pO3IJAAY JOKYMEHTIB, MOJAHUX JUIs
JiepKaBHOI peecTpallii, CTaHOBHTH 15 KalleHIapHUX THIB 3 JaTH iX
3YUHEHHS

12

[Tepenik migcTaB myist
3YIUHEHHS PO3IIISIY
JOKYMEHTIB, OJIAaHUX IS
JiepKaBHOT peecTpariii

[Tomanust moxkymeHTIB a00 BiOMOCTEH, BU3HAYCHHX 3aKOHOM
Vkpainu «IIpo nep:kaBHYy peecTpanilo OPUAMYHUX OCi0,
¢i3udHuX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb», HE B
MIOBHOMY 00cs3i;

HEeBIJMOBIMHICT,  JOKYMEHTIB  BHUMOTraM, YCTaHOBJICHUM
crarreto 15 3akony VYkpaiam «lIpo nepxkaBHy peecTpailiro
IOPUIMYHUX 0Ci0, (I3UYHUX 0CI0 — MIAMPUEMIIB Ta TPOMAICHKUX
¢dbopmyBaHb»;

MOJAHHS JOKYMEHTIB 3 IMOPYIIEHHSM BCTaHOBJIEHOTO
3aKOHO/IABCTBOM CTPOKY JUJISl 1X IIOJIaHHS

13

[Tepenik migcTaB yist BITMOBU
y Jlep’KaBHIN peecTparlii

JIOKYMEHTH MOJJaHO 0Cc000I0, SIKa HE Ma€ Ha IIe TOBHOBAKCHb;

y €1MHOMY JIepKaBHOMY PEeCTpi IOPUANYHUX OCi0, HI3UIHUX
oci0 — MiANpUEMIB Ta T'POMAACHKUX (HOPMYBaHb MICTATHCS
BIJOMOCTi TIPO CYZOBE pilleHHS HIOA0 3a00pPOHU TPOBEIEHHS
peecTpartiifHoi aii;

HE YCYHYTO MIACTaBH Ul 3YNHUHEHHsS PO3IJIAY JTOKYMEHTIB
IPOTSATOM BCTAHOBJIEHOT'O CTPOKY;

JOKYMEHTH MOJaHI J0 HEHAJEeKHOTo Ccy0’eKTa nep:kaBHOL
peecTpariii;

JOKYMEHTH cymnepedaTh BuMoraM KOHCTUTYIII Ta 3aKoHIB
VYkpainu;

HEBIAMOBIIHICTh BIIOMOCTEH, 3a3HAYEHUX Yy 3asdBl IIPO
JepKaBHY  PEECTpallilo,  BIIOMOCTAM,  3a3HAYEHUM Yy
JTOKYMEHTaX, TMOJAaHUX I JepKaBHOI peecTparii, ado
BIJOMOCTSIM, ILI0 MICTAThCS B €IMHOMY JI€P)KaBHOMY PEECTpI
IOpUANYHUX 0Ci0, ¢IBUYHUX O0cCi0 — MiAOpUEMIIB Ta
rpoMaJicbkux  (GOopMyBaHb UM IHIIUX 1HQOpMAIIHHUX
CUCTEMAaX, BHKOPUCTaHHS SKUX IepeadayeHo 3aKoHOM
Vkpainun «[Ipo nepkaBHYy peecTpalilo OPUIUYHUX OCIO,
¢13UYHUX 0C10 — MIANPHUEMIIIB Ta TPOMAJCHKUX (POPMYBaHbY;

HEBIAMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Yy JTOKYMEHTaX,
MOJAaHUX JUIsl  JIEp)KaBHO1 ~ peecTparlii, BIZOMOCTSM, IO
MICTATBCS B €IMHOMY JIepKABHOMY PEECTP1 IOPUAUYHUX OCI0,
¢13UYHUX 0Cc10 — MIANPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb Un
HIIKUX  1HQOPMALIMHUX CUCTeMaX, BHKOPUCTaHHS SKHX
nepeabaueno 3akoHoM Ykpainu «IIpo mepkaBHy peecTpairtito
IOpUANYHUX 0Ci0, ¢IBUYHUX O0cCi0 — MiAOpUEMIIB Ta
IrpoMaicbKuX (OpMyBaHb»

14

Pe3ynbTaT HamaHHs
aJIMIHICTPaTUBHOI TOCIIYTU

BHecenHs BiANoBiAHOro 3amucy A0 €IUHOTO JAEp>KaBHOIO
peecTpy IOpUIMYHUX 0Ci0, (Qi3MUHUX OCI0 — MIANPHUEMIIB Ta
IpOMaJICEKUX (pOpMyBaHb;

PILIEHHS PO MPOBEJIEHHS AepKaBHOI peecTpallii;

pilleHHs Ta TOBIJOMJIEHHS NP0 BIAMOBY Yy JAepKaBHIii
peecTparii i3 3a3HaYCHHSM BHMKIIOYHOTO IMEpeiky MiICTaB At
BIIMOBH

15

CriocoOu oTpuMaHHs
B1NOBIAL (pe3yabTaTy)

PesynpTatn HagaHHA aAMIHICTPaTHBHOI IOCIyru y cdepi
Jep>kaBHOI peecTpanii B eIeKTpoHHIN (opMi ONpPUITIOIHIOIOTHCS
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Ha IOpTali eJeKTPOHHUX CEPBICIB Ta JOCTYIHI [yl iX MOLIYKY 32
KOJIOM JIOCTYILY.

VY pasi BiAMOBM Yy JepKaBHIM peecTparlii JOKyMEHTH, MOJaH1
JUIs  JepKaBHOI  peecTpallii, IMOBEpTAOThCA  (BUIAOTHCS,
Ha/ICWJIAIOTHCS OLITOBUM BiJIIPaBJIEHHSIM) 3asBHUKY HE ITi3HiIIe
HACTYITHOTO POOO0YOro IHSA 3 JAHSA HAAXOMKEHHS BIJ 3asBHHUKA
3asBU PO iX IOBEPHEHHS

*Tlicns TOONpAIFOBAHHS IIOPTAly €EKTPOHHUX CepBiciB, sKuil Oy/ie 3abe3nedyBaT MOXIIMBICTh OJaHHS TAKNX JJOKYMEHTIB B €JIeKTPOHHIN (popmi

HavanbHuk Bigaiy gep:kaBHOI peecTpaii
APYKOBaHMX 3ac00iB MacoBOi

iHgopMmauii Ta rpomaacbkux GopmMyBaHb

y ZKuromupcekii o0Jacri

YrpasiiHHA AepKxaBHOI peecTpaii
HenTpanbHo-3axiqHOT0 MiKperioHaJbLHOT 0

ynpasJjinaa MiHicTepcTBa rocTumil
(M. XMeJIbHUIIbKHA) Terasna CAXHEHKO




